Job Description:  Team Manager

	Job Title:
	Team Manager 

	Responsible to:
	Welsh Wheelchair Basketball Focus Group 

	Job Purpose:
	To assist in the planning and lead the implementation of the organisations team management for the GBWBA Lord Taverners National Junior Basketball Championships

	Duties and Responsibilities:
	· Organise and facilitate the bookings of pre-event training sessions. Liaise with funding agency to identify budgetary positions.

· Organisation of meals, accommodation and equipment

· Manage travel logistics

· Support and work effectively with the coach and other key staff

· Collect information for event eligibility and insurance

· Record and report incidences and accidents and carry out first aid when necessary

· Support coaches in enforcing the ethics of fair play and ensure coaches, players and parents adhere to the sports code of conduct 

· Support and understand the needs and concerns of players off the field of play

· Undertake risk assessments and co-ordinate health and safety procedures

· Liaise with external organisations and individuals

· Act as a focal point for initial team communication

· Follow the relevant guidelines, procedures rules and regulations of the sport, the governing body and competitive practices.


	General:
	Essential:
· A knowledge and understanding of Wheelchair Basketball

· Good communicative skills

· Prepared to complete a CRB Disclosure

· Responsible, reliable and trustworthy

Desirable: 

· Experience of Team Managing at events

· Prepared to go on appropriate and relevant team management courses

· First Aid Qualification

· Sound knowledge of child protection issues and procedures





Job Description:  Head Coach (under 15’s & 19’s)

	Job Title:
	Head Coach (Wheelchair Basketball)

	Responsible to:
	Team Manager and Welsh Wheelchair Basketball Focus Group

	Job Purpose:
	To identify, prepare and coach a nominated Welsh Squad at the GBWBA Lord Taverners National Junior Wheelchair Basketball Championships

	Duties and Responsibilities:
	· Liaise with the Team Manager to ensure appropriate training sessions in the lead up to the National Championships

· To take full responsibility for the squad’s coaching sessions at the regional training sessions and national event

· To provide high level coaching to players

· To maintain high ethical standards in coaching by following the DSW coaches code of conduct

· To prepare all coaching sessions in advance and to work with and include assistant coaches in the preparation and running of each session

· To ensure that safety standards are maintained throughout each training session, and ensure all players adhere to the club participants code of conduct

· To ensure that the session strictly comply with guidelines relating to Safe Guarding and Protecting Children and Vulnerable Adults, and that good coaching practice (as advocated through the DSW Protection of Child and Vulnerable Adult Policy) is employed throughout all sessions

· To report any concerns concerning Child Protection or the Protection of Vulnerable Adults in accordance with club / FDSW procedure

· To assist in the development of other coaches (whether paid or voluntary) working within the squad

· To ensure that an attendance register is maintained and completed at each training session

· To attend any meetings and report on team / individual progress

· To offer feedback on the organisation and degree of success of relevant coaching and competitions.

· To assist in the selection of teams.

· To travel to the Championships with the team(s)

· To ensure all coaching qualifications are kept up to date and undertake appropriate continued coach education

· To ensure that they are appropriately insured for the activities they are delivering / leading


	Personal Specifications:
	Essential:
· Qualified within Wheelchair Basketball

· A commitment to developing as a coach

· An understanding of the structure at local and National level

· A knowledge and understanding of the development of Wheelchair Basketball

· Excellent planning, organisational and communicative skills

· Full driving Licence

· Prepared to complete a CRB Disclosure

· Responsible, reliable and trustworthy

Desirable:
· Basic IT skills

· Prepared to go on appropriate and relevant coach education courses
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